Saving and Printing Using PDF Distiller

Acrobat will function from many
different programs including both
WordPerfect and MS Word.

The full version of Acrobat
must be installed on your com-
puter. The Acrobat Reader
will not convert to PDF.

ti Documents - Microsoft Word

To convert a file to PDF you —————— i File Edit Wiew Insert Format Tools Table !
should first open the file in J [ Mew CEr+M
whatever program you use, R
for example MS Word. When J = Open Ctr+0
you are ready to convert click - Close
on File and then click on Print. [
E Save Ckrl+5
Save As...
o S “Web Page...
After clicking on Print you will see ave. a5 HER Fads
a dialog box like the one below. Wersions. ..
Click on the Arrow next to Name to
get a dropdown of all available ‘Web Page Preview
printers.
\ Fage Setup. ..
& Prink Preview

This will not actually print the
file. This will convert the file to
PDF.

Brink...

&

Create Adobe POF...

il I3

Printer
To convert to PDF s [ VLAWADMINEDC lbrary _tech ¥| | Propertes |
you can choose i B \LAWADMINEDClbrary_tech
either Acrobat > | Type: ' 3
PDFWriter or Acrobat S| % Acrobust POFuirker Prink to Fls
Distiller. PDFWriter Gt || T ok 2100 Sorkes PS
is adequate most of a8 rangs 5
the time. It is faster = RS 1 =
and creates a smaller " Current page ™ Salockion
file than Distiller, but  pages: |  cCollate
D_|st|IIer cregtes a BT e —
higher quality PDF saparabed by commas, For examphs, 1,3,5-12
file. This handout is -
focused on Distiller. SO

Print wshat: Iﬂﬂ-cl-n'tert j Pages par sheet IlF""W rl

Choose Acrobat Pint: |l pages in range w| | Scaleto paper sige: |rm C——

Distiller and then click
OK.
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After clicking OK you'll

:
go to a dialog box that il b i b1

will prompt you to save Sivers | (4] Deshive =z =B
the file. Emw

Py i her

-

You can change the name
of the file by editing the File
name box.

The file should retain
the .pdf file extension.

File pawne |m =l Save
Smmathos PO flex [ POF) Do Cancel |
.

Led

When you are done click Save.

At this point the file has been converted to PDF and
saved. Depending on how your Acrobat is configured,
the file might open automatically in Acrobat, but it
might not. If it doesn’t open and you want to see the
B Adobe Acrobat - [Document8.pdf] PDF version, open Acrobat or Acrobat Reader, click
T Fie Edk Document Tooks View ¥ O Open, find the file you just created and open it.

] E  Oen.. ChC
< Open Web Page... Cirls
¥ oonasactnrer..
Cose Chris¥ )
_= e Ciriss LDI*.]"I! I m Desklap
' S e rrlat w .
Ity Compuber
Network .........
Diacurnenks . pdf:

The next section will cover configuring Distiller for the best results.
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To configure Distiller you will need to
open it. When Acrobat was installed on
your computer it should have included it
in your Programs menu but it is hard to
know where on that menu it might ap-
pear. Click on Start and then click on
Programs and look for Acrobat Distiller.
It also may be in a subdirectory under
Adobe. When you find it, open Distiller.

Acrobat Distiller looks like this.

Click on Settings.

A drop down box will appear

B3 Acrobat Distiller =101%l|  \which will have four choices.

Fle 3Settings Help Choose Job Options....
Job Opticrss: [T A - |
Compaiiilly,  Aciobat 4.0 (FDF 1.3)
Info = Fie | Settings Help
File: rone _Lene | Font Locations... il
Sixe: el fs Watched Foldars... CtreF
Sounca: ]
— Progress
Stabez:  Heady
|
MouneslewFSMT -
SHTELFHT TermmalGraphacs
SSystemAPLS pecial

Sapciemy T Special
JHE _TERAMIMAL-Foman EI
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Only two Job Options tabs will be
covered, they are: General and

Fonts.
Older versions of Acrobat Reader b
might not be compatible with > Coompatibdiy

documents created in a newer
version of Acrobat. For this reason
you can choose Compatibility. If you
use version 5.0 to convert a file to
PDF but have chosen Acrobat 4.0 in

Agoobt 4.0 [F

¥ Ophmize for Fast'\aeb Vies

eBook - Job Options

General | Compreasion | Forts | Coke | Advanced |

- Embed Jhumbnads
¥ AppoFiotate Pages
Bage Range: 1~ &)

didl
: lx

| Coectively by Fie =)

the Compatibility box, shown to the -
right, this will ensure that a user of Erom: | Ta |
version 4.0 will still be able to view Binding: [Len -]

the document correctly.

[RE35 TR |1BII dpi

If you are going to have this docu-

|F“|;-:l1

Most good Laser printers can print at
600 dpi (dots per inch) and very good
laser printers even higher. For the
best printing quality use the highest
setting here that the printer you are
using will support. Acrobat Distiller
supports up to 4000 dpi.

Acrobat uses font definitions when it
displays a PDF file. Most computers
have common fonts installed on them,
so most documents will display
correctly. Butif a font is used in a
document that is not installed on the
viewers computer Acrobat will
substitute a font. In this case the
appearance of the PDF document
might not be the same as the original.
To avoid this check Embed All Fonts.
When you embed fonts the font defini-
tion will go with the document so that it
will view correctly whether or not the
user has that font installed on their
computer.

\ When you are finished make
=

sure you click on Save As,
then name your file and Save.

A
ment viewed on the web, check )
Optimize for Fast Web View. This Delid Foge 52s
will create a smaller file that will width |E1ED Ut
download faster but it will also T
decrease the resolution. Heght |720
If the file is being created for
printing then uncheck the Optimize
for fast Web View.
x
Gemeral | Compression Foolt | Cokor | Advanced|
P EnadMtbots =
Subset embodded fonts vwhen pencent Sive At
p af?humu:mudnh:n}ui |1'I' &
Cancel
Wheni Enﬁﬂdﬁ'ﬂ-fﬂi |'-¢l|'g|| T d
byt E b \
:' A
L |
Heser Emibed
Coaaey s
s Bektinie Cioarier-Biokd :I
L1l 3 bh.e
T ezl bab: J Eﬁ:gﬁt
T wrac-Fioman Hedrahea
2 apiDinghat Hedvetica-Boid =|
= |
Fie pamec  [datderzeiting] -

| S |

Save a8 bype: |Job Diptions Fies [* joboptions)

| Cancel |
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There is one more step to
establish Distiller settings.
On the Taskbar, click on
Start, click on Settings,
click on Printers and
Choose Acrobat Distiller
but do not click on it with
the left mouse button. You
want to right click it and
then choose Properties.

/

This will bring up
Acrobat Distiller
Properties. This
will probably open
on the General
tab. Click on the
Advanced tab.

Once you have clicked on the Advanced tab
you be presented with this dialog box. Click on
Printing Defaults.

This will probably open on the Layout tab, click
the Adobe PDF Settings tab.

CET ) o
T 5 srobs: POFWrter

#‘ Ay bl Desdiler
ETTTT—
ColrManagemert | Secwsly | DewcoSettngs |
Gowed | Shemg | Poms Fano
O fbaggs avaslakin
 Avalalahom |1 | =
Fricity. |L 3.
Duer. | Acrobat Dialiber =] _HemDave I
i clociamesnhy 80 program ke pining Fasler
r
£ Syuts
% Prind grectly bo the prnbs
r
=
i
I Separsior Pages I
ok | Concel | |

1lxl Click the down arrow
Lapcct | Pageruaity [ Adobe FOF Setings | across from Conversion
T Settings and find the file
LR name that you saved under
Convesion Settingr ol
ik = «—t— the Distiller Settings. Click

Bk
Pumss
Frasd

1

' Doret seed lonts o Distls

I Wiew Rend In Acicbat

F Prompt for the POF Flename

F Dodstis log Sz for succassiul joba
™ Ak b Raplecs et POF s

OK and then continue to
click OK until all print dialog
boxes are closed.

You have now saved the Distiller
print options to the Distiller printer.
When you print to Distiller you are
actually converting a file to PDF
format. These options will now be
used when you print to Distiller.

e |
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There is one more step that can be taken to ensure a PDF file matches a file printed from the
document from which the PDF file was created. Printers use a ‘driver,” which is software that al-
lows the printer to communicate with a computer. Since printers are made by different companies
and at different times, different drivers are written for each printer. Different drivers might use
slightly different printer definitions, when the same document is printed on two different printers,
slightly different results might occur. When you print a file from a word processor or other pro-
gram and then convert that file to PDF, the printer definitions used by the printer and Acrobat Dis-
tiller might be slightly different. The difference will not be great but with a carefully formatted
document even a small difference can be too much. For example page breaks could shift chang-
ing the pagination.

Here is how you can make Print 2| x|

Prndes

sure that a saved PDF file will
match a file printed from the
original.

- LAWRDMINEDC rary_tech

v irlaion
HP Later Jot 4 IFinuf Prinber ...

Bwary_tech I+ Print ko fils
Open the document in the I Manual dugleg
original program used to cre- C
ate it, for example, MS Word. Humber of gopes: 1 :
Click on File, click on Print £ Currgnt page (" Sele
and choose the printer you : @ b Colate
print to. % nlor page ranges

commas, For xamphs, 1,3,5-12

Check Print to file. Prick what: |Document 2 | |
Priri: [Dlpa-;cﬂnm'qe j Pages per sipels |:“"l="-"'E ﬂ

You'll then go to a dialog box Seale b paper sign: [ho Scdirg =]

and be prompted to name the
file. The file will be saved with gptiors... | [ ] s |
a .prn file extension. After

naming the file, click on OK.

Open Distiller, click on File,
click on Open and find the I
.prn file you just created. Save a5 Lype! [Printes Fles (* per) = Cancel

Fili oo Irﬂ.ﬂﬁ.mn Y

| / You will probably need to
change Files of type to: All

File nare: |riesie prm / 5 ﬂ!\files. Once you have found
Cancel

Files of ype: |z~ =] the .prn file click Open.

This step does the conver-
sion to PDF. You can retain

File pame: ¥ | seve L the name or change it, then
S [FOF fies -pall = Cancel click on Save. This file will
X | be saved with a .pdf file

extension.

You have now saved the PDF file using the same printer definitions as the printer you use, you
can now send both the hard copy created from the original and the PDF file in electronic format to
a publisher for example and both versions will be identical.
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