BlackBoard

BlackBoard is a course management software. It can be
accessed at: http://campus.fsu.edu or from the College of
Law web page under Academic Programs.

Once you are at the BlackBoard web page, enter your
user name, which is usually your first initial and first
seven letters of your last name, and then enter your
password. In most cases a password will be created and

buttan belaw...

ACHS USERNAME:

Welcome to Florida State
University Online!

If you have an FSU Computer
Account {garnet or mailer), enter
your usernarme and passwaord
below and click the "Login" button,
Otherwise, please use the preview

sent to you in email. [
[lutz

FASSWMIORD:

I

Froblem logging in?

When you login you will see a screen that looks something
like the one below. Under My Announcements you will see
announcements for the classes you are teaching. If you
haven’t made any announcements this section will be blank.
Students see announcements for all the classes for which
they are registered.

L1

The courses you are

teaching will be listed

under My Courses.

W
Welcome, Jonathan EEaey (ST Click on that link to
My Announcements @ & My Courses (=W enter your course
BlackBoard.
Mo systermn announcements have been posted Courses you are teaching:
taday. . -
Courses in which you are a TA
e B LAWT930-04.5u04: International Human
+ Syllabus Rights (LAW7930-04.5u04)
+ First Assignment Mo Announcerments.
BUSINESS ASSOCIATION (LAWG060-01.sp05): [ LAWT760.01.5u04: ACCOUNT & THE LAW
(LAWTT60-01.su04)
* Syllabus
- ) Mo Announcements.
* Mgm e AR TN nd Lond. A anllkITIRG, @ T
If you need help with BlackBoard or would like me to post
something to the BlackBoard for you, you can contact me at:
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jlutz@law.fsu.edu



When you enter you course BlackBoard your display will look similar to this.

l

COURSES » ACCOUMNTING & THE Lo (Lo yE0-01.FA04) » ANMOUNCBVENTS

) X . Announcements
VIEWTODAY |  VIEWLASTTOAYS | viEw LasT 30 0aYS | viEwaLL
posted to the
November 30 - December 7, 2004 course
O T Fri, Aug 06, 2004 -- First Assignment B'laCkBoard will
o Far the first class, please read Chapter One. < dlsplay here.
Student Tools

@ course Map A syllabus has been posted under syllabus,
@ Control Panel

When students login to BlackBoard they see a similar display. They will
be able to click on each of the links shown above to the left, such as:
Announcements, Syllabus, Assignments, etc., to see what has been posted
under those headings.

The one difference between a student BlackBoard and a faculty BlackBoard is Control
Panel. Students do not have a Control Panel. Most BlackBoard features available to
faculty are under Control Panel.

After clicking on Control Panel faculty
can click on each of the links shown

here to add content under that heading COURSES > ACCOUNTING 8 THE LA (LANFTE0-01.FA04) > CONTROL PANEL
The most frequently used are LAWYT760.01.FA04: ACCOUNTING & THE LAW (LAWY 760-01.faDd) - J
Assist
Announcements, Syllabus, and Course istan{)
Library
Syllabus
. . Assignments
Announcements is designed for Course Library
information you want students to be
aware of as soon as possible. —» | Announcements Messages
Announcements are posted on the Course Calendar Glossary Manager
main BlackBoard page and the Staff Information Digital Drop Box
Announcement title is listed on the Tasks Advanced Group Management
. . Discussion Boaris Power User Enrollment
students My BlackBoard region. This PO
Send E-mail Personal Response System Tools
alerts students to the fact that an Collaboration

announcement has been posted.

COURSES > ACCOUNTING & THE LAy (LAMTTE0-01.FA04) > CONTROL PAMEL > ANNOUNCEWENTS

To add an Announcement click on

[ Announcements
Announcements.

—_— &::}]; Add Announoernerrt|

On the next screen click on

Add Announcement.
VIEW TODAY | VIEW LAST 7 DAYS | VIEW LAST 30 DAYS | VIEW ALL

November 30 - December 7, 2004
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Enter a subject line
here.

Add the text of the
message here.

Important
I recommend
checking Yes to
always show this
announcement on the
course’s main page.

If you want the
announcement
posted immediately
you do not need to
do anything here.

COURSES » ACCOUMNTING & THE La (LAnT¥E0-01.FA04) » CONTROL PANEL > ANMOUNCEMENTS > ADD ANNOUNCBWENT

3 Add Announcement

@ Announcement Information

“Subject: |

»

Message:

\

& Spart Text © Plain Text © HTML Vx @ ¥ TPreview

@ Options

Always show this announcement on the course's main pag;: O ¥es & Np
Restrict dates to show this announcement:
I Display After
[Dec =] |07 =] 2004 =]
(71 1[5 = [Aw =]
I Display Until
[Dec =] |08 =] |2004 =]
(71 1[5 = [Aw =]

But if you want the announcement posted at a
later time or you want it to expire on a certain
date you can set that here.

When you are finished youneed —

to scroll to the bottom of the

Cancel ) Submit )

screen and click Submit.

COURSES » ACCOUNTING & THE Lawn (LA FE0-01.F 204 » COMTROL PANEL

LAW/T760-01.FAD4: ACCOUNTING & THE LAW (LAWT760-01.fa0d) - .J¢

To add material under another Assistani)
heading, go back to Control
Panel. Syllabus
Assignments

. —— | Course Library
Syllabus and Course Library are
VLS similar in function. To add Announcements Messages
material under these headings Course Calendar Glossary Manager
click on the respective heading. Staff Information Digital Drop Box
For example to add material Tasks Advanced Group Management
under Course Library, click on Discussion Boards Power User Enrollment
Course Library. Send E-mail Personal Response System Tools

Collaboration

Prepared by Jon Lutz



Then click on Add Item.

You can set a title for the
material you are adding here.

COURSES » ACCOUMNTING & THE L (LAY YED-01.FA04) > COWTROL PAMEL » COLURSE LIBRARY

[ Course Library

Add

(Fu ltern  Fgm Folder @@k Extemnal Link

ESs Course Link  [Zln, Test

COURSES » ACCOUNTIMG & THE Lo (LAWWTTED-01 FADYY » CONTROL PANEL » COURSE LIBRARY > ADD CONTENT

[J Add Content

@ Content Information

»

Name: - ICDurse Documents j
or specify your own name: |
Choose Color of Name: .
You can enter text here, but Text
it is not required. -
|
Most of the time class materials & Srnart Text T Plain Text © HTML E 423 w’ E?Preview

are attached as files. You can
add word processing files, PDF
files and PowerPoint files to
BlackBoard. To do this click
on Browse and find your
document, double-click it or
select and click ok. Then add a
name which will display as the
link to that file.

When you are done scroll to the bottom of the screen and click Submit.
Your document will be uploaded to the BlackBoard server and available

to students.

@ Content

Files rmay be attached to the above information. Click the

of the link to this file.
Browse. |

rowse button to select the

File to Attach: |

Mame of Link to File: |

Special Action:

[

| Create a link to this file

—>
Cancel )

Subemit )D

We recommend that word processing files, both Word and WordPerfect be saved as Rich Text Format.

To do this, in WordPerfect,
when saving the file, choose

Save As, then under File
type, select Rich Text Format
(RTF) and then click Save.

Follow the same procedure
for Microsoft Word.

/

File name; |assignment wped - swe |
File type: WordPerfect 6/7/8/9/10/11/ =|  Lastmoded: |Any Time - Closn
Minw Search
Fach Text Format (RTF)
RTF Help Fir
H RTF Japangse
Spreadsheet DIF
B| LINICODE Tend
] Violkswriter 4
| [ Windows Wiite =
|« | 0
File narne: Iﬁrstass\gnment.du: j Save

Bava a5 Pet |yword Document (*.doc) Cancel

| [v] e

ieb Page (* htm; *.html)

Wb Page, Filttered (*.htm; * html)
e Archive (*.mht; *.mhtml)
Document Template (*.dot)

\

Rich Text Format (*.rif) hd
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COURSES » ACCOUMTING & THE Lan {LAnTFED-01.FA04) » COMTROL PANEL

LAWT76001.FAD4: ACCOUNTING & THE LAW (LAW776001.fa04) - J
Assistant)

Syllabus
Assignments
Course Library

Announcements Messages
. . Course Calendar Glossary Manager
You can send email to your entire e -~
. Staff Information Digital Drop Box
class at one time through BlackBoard. T
. Tasks Advanced Group Management
To do ‘thls g0 back to C(?ntrOI Panel Discussion Boaris Power User Enrollment
and click on Send E-mail. — (Send E-mail Personal Response System Tools

Collaboration

[ send E-mail

Then click All Users. —> P All Users
Send an e-mail message to all of the users in this course.

P All Groups
Send an e-mail message to all of the groups in this course.

P All Teaching Assistants
Send an e-mail message to all of the teaching assistants in this

B Al Inctructare

From: Jlutz@fsu. edu

Subject:  |[Law7760-011a04]

Message:

Add the text of the
message here.

\

Mote: A copy of this email will be sent to the sender.

@ Add Attachments
You can add attachments

by clicking here. —>
€ Submit

Click "Submit™ ta finish. Click "Cancel” to abort this process.

Cancel ) Submit )
When you are done A

click Submit.
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