
SAMPLE COVER LETTER 

  

 

425 W. Jefferson St., Apt. 5A 

Tallahassee, FL 32301 

(850) 555-6445 

 

June 22, 2008 

 

Katherine Heigl, Recruiting Manager 

Bosworth and Piven, LLC 

2789 Park Avenue 

New York, NY 10143 

 

Dear Ms. Heigl: 

 

 I appreciate you getting back in touch with me in regards to Bosworth and Piven’s Coast-to-Coast 

event! Although my law school exam schedule has prevented me from visiting the South Florida offices, 

I’m excited to have the opportunity to learn more about the Bosworth and Piven firm culture, client work, 

and summer associate program from the lawyers in the Miami office next Friday.   

 

 Presently, I am a rising 2L at the Florida State University College of Law. During my remaining 

time in law school I plan to concentrate my studies in transactional related classes in addition to 

completing a nationally ranked environmental law certificate program. Outside of the classroom, I am 

actively involved in several extracurricular activities. In addition to the Women’s Law Symposium, I am 

also a member of the Mock Trial team which I will represent next February in the D-List competition in 

Los Angeles, California.   

 

 As my enclosed resume reflects, I have planned my education and experiences thus far to enable 

myself to enter a transaction-oriented practice area upon graduation from law school. This summer I have 

enjoyed the unique opportunity to clerk in the transactional practice of a San Diego boutique firm that 

caters specifically to entertainment venues. During my clerkship thus far, I have been involved in various 

stages and capacities with the contracts of these venues.    

 

My education and experience prior to law school was concentrated in land and water management 

issues. Last spring I was an intern in the Water Department of the Palm Beach County Attorney’s Office. 

While at County Attorney’s Office, I gained experience researching the Florida Statutes and Palm Beach 

County ordinances.  On multiple occasions, I had to give presentations to senior staffers on various water 

and land use management issues.   

 

The main reason I have been attracted to Bosworth and Piven is the firm’s reputation as a market 

leader in many of South Florida’s transactional-related practice areas. Based on my prior education and 

training, I feel I would make a strong addition to Bosworth and Piven’s South Florida team.  

 

Thank you for your time and consideration. I’m looking forward to meeting the lawyers in the 

Coconut Grove office! 

         

Sincerely, 

   

   

Kathy Griffin 


