
SAMPLE BRIEF PERSONAL REFERRAL LETTER/COVER LETTER 

 
555 Jefferson Avenue 

Tallahassee, FL 32301 
(989) 555-7676 

 
September 15, 2008 

 
Matthew Broderick, Hiring Partner 

Law Offices of Ferris & Bueller 
1100 Abe Froman Drive 

Tallahassee, FL 32327 
 

Dear Mr. Broderick: 
 

Carrie Bradshaw suggested that I contact you regarding your opening for an entry-
level tax attorney.  Knowing the requirements for the position, she felt I would be 

an ideal candidate. 

 
I am currently a third-year law student at the Florida State University College of 

Law.  I serve as an Articles Editor for the Law Review and my article “A 
Constitutional Analysis of the Property Tax” is scheduled for publication in the Fall 

2008 issue of the Florida State University Law Review.  As you can see from my 
enclosed resume, I have had the opportunity to clerk with Smith and Catalano, an 

Orlando firm specializing in tax law. 
 

I would appreciate being able to meet with you personally to further discuss how 
my qualifications would be an asset to Ferris & Bueller.  I may be reached at (989) 

555-7676.  I look forward to speaking with you.  Thank you for your consideration. 
 

Sincerely, 
   

   

 
Cameron Frye 


