
SAMPLE REQUEST FOR REFERRAL LETTER 

 

 

100 Washington Way 

Tallahassee, FL 32303 

(913) 575-3434 

 

September 25, 2007 

 

Tony Parker, Recruiting Manager 

Desperate Housewives, LLC 

4466 Wisteria Drive 

Tallahassee, FL 32301 

 

Dear Mr. Parker: 

 

As you know, I am completing my last year of law school at Florida State University and will be 

graduating in May of 2009.  I am beginning to put some “feelers” out in advance of the completion of my 

degree and would appreciate any advice and referrals you might be able to give me to assist me in my job 

search. 

 

Enclosed you will find my resume.  As you may note, I have spent a summer clerking for Davis, 

Rodriguez, Ash, and Flury, a local firm, which has a reputation for encouraging its attorneys to do pro 

bono work and get involved in the community.  I also completed an internship during my second year 

with Wakulla Springs Legal Aid, working in their consumer law department.  Ideally, the position I am 

looking for would be at a small to medium sized general practice law firm that would allow me some 

freedom to continue my work with helping to provide legal services for the indigent.  I prefer to remain 

living within Florida but would relocate in the right circumstances. 

 

If any situations come to mind where you think my skills and background would fit, or if you have any 

suggestions as to others whom it might be beneficial for me to speak, I would appreciate hearing from you.  

You may contact me at (913) 575-3434. 

 

Thank you for taking the time to assist me.  I look forward to hearing form you. 

         

Sincerely, 

   

   

 

Eva Longoria 


